Individual Tax Return Guide

This document is a quick start guide to producing an Individual Tax Return using

BTCSoftware’s PM Solution or SA Solution.
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Submitting the Individual Tax Return

Creating the Individual Tax Return

Creating the Individual Tax Return (If Using BTCSoftware for the 1° t time for a given client)

1. Open the Client (Individual) window

» Go to Client > Individual from the top menu

@ Client (Individual):- Filtered - Displaying 2 of 13 @

|T | Forename ~ £ Refresh | Show Inactive [T My Clients W

Ref.  Foremname  Sumame UTR Date of Bith Twe Status  Active Status

08/05/1981 | Private Cliert | Active | Yes

100776  Timothy Pearce 1234567855 19101574 F'n'l.rate Cllent .ﬁ.ctwe Yes

2. Choose the client from the client list on the right window

3. Navigate to the Tasks & Tax Returns tab on the left window

2 Client (Individual):- Thomas Miller:- Tasks & Tax Returns:- & =] B |3
. Further | Contact | Associated Associated Tasks & Reports & . Permitted | Responsible
Details Dietails Details Individuals | Organisations Appointments Tax Returns Letters ‘ Documents | Folders Files ‘ Motes Events Users

P Add ® Amend Delete Mark as Complete Roll Forward Task D) View/Edit Task Activity
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4. Click on Add

@ Task Schedule:- Individual Tax Return Tax year & April 2016 to 5 April 2017* ? *
Event Details | Effort I
[ Save Changes ﬂ Save & Close 5 Close | @)Eiewadit Individual Tax Return |

I Event T}'pel | Individual Tax Return V | Status | In Progress

|Ta:c Yearl 20017
Description Individual Tax Retum Tax year & April 2016to 5 Aprl 2017
Location | |
Responsible User | Mive v| Responszibility Role | Manager v|
Start Date [ Mon 11 Sep 2017 |
Due Date | Fri 29 Dec 2017 vl
Reminder /] Mon 04 Dec 2017 | [14:15 |2 sted Date (|| Mon 11 Sep 2017
Date/Time | | | | - |
Motes

Enter the Rerminder Date of the Event

Thomas Miller

© o N o O
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Select the Tax Year

Click on View/Edit Individual Tax Return

Choose Individual Tax Return from the Event Type drop-down menu

You are able to add location, choose a responsible user and also additional notes

You can then set up Start and Due Date/Time along with a Reminder Date/Time
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Creating the Individual Tax Return (If you have used BTCSoftware previously for a given

client)

If you have used BTCSoftware to prepare the previous year’s tax return, you are able to roll

forward the data from the previous year’s tax return to the current year’s tax return. To do

this, please see the following instructions:

1. Open the Client (Individual) window

= Go to Client > Individual from the top toolbar

‘@ Client (Individual):- Filtered - Displaying 2 of 1 @

|T | Forename I Refresh | Show Inactive [0 My Clients W

Ref.  Forename Sumame TR Date of Bith Type Status  Active Status

100917 Miler | 1234567895 | 08/05/1981 | Private Cliert | Active |  Yes |

100776 Timathy Pearce 1234567855 1971015974 Private Client  Active Yes

2. Choose the client from the client list on the right window

3. Navigate to the Tasks & Tax Returns tab on the left window

¥ Client (Individual):- Thomas Miller:- Tasks & Tax R Filtered - Displaying 2 of o] @ |[wE3m]
. Further | Contact | Associated Associated . Tasks & Reports & . Permitted | Responsible
Details | Detsils | Details | Individuals | Organisations | APPOIntments 1o Repims Letters ‘ Documents | Folders | Files ‘ Motes Events Users

b Add @Amend A Delete Mark as Complete [E)_\RDIIEoru\rardTa;k @Eiew!EditlndividualTaxReturn

Event Status ~ || Starts with ~ @ Refrezh 'x Clear 8 Refesh | Show Completed ¥ Show Most Recent [
Activity Status ~ Event Status  Responsible User Role Completed

Event Description
Year End Accounts Year End Accounts Period 06/04./2015to 05/04/2016 T/A Miller Associates Complete Completed Nl\re Manager 11,-"1}9,-"21]1?
Individual Tax Retum | Individual Tax Retum Tax year 6 April 2015 to 5 April 2016 8/08/2017

4. Highlight previous years’ Individual Tax Return

5. Click on Roll Forward Task
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Event Details | Effort I

@ Task Schedule:- Individual Tax Return Tax year & April 2016 to 5 April 2017* ? *

[ Save Changes ﬂnge&Close & Close |@)EiewaditIndividuaITaxReturn

Event Type Individual Tax Return Status | In Progress

Tax Year 2017

Description Individual Tax Retum Tax year & April 2016to 5 April 2017

Location | |
Responsible User | Mive v| Responsibilty Role | Manager v|
Start Date [ Mon 11 Sep 2017 |

Due Date [ Fi 29Dec2017 |

Reminder Mon 04 Dec 2017 ~| [14:15 |2 npleted Date [ Tue 08 Aug 2017
Date/Time |. | | | £ |
Motes

Enter general notes for this Event

Thoras Miller

The Event Type and Tax Year are auto populated

You are able to add location, choose a responsible user and also additional notes

6
7
8. You can then set up Start and Due Date/Time along with a Reminder Date/Time
9

Click on View/Edit Individual Tax Return
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5E Roll Forward Schedule Selection: 2016 to 2017 ? >

Roll Forward Cancel

EI--.F".II Additional Schedules
-- Employmert (SA102)
LK Property (SA105)

E----Ea[:n'rtal Fains Summary (SA108)

10. Check/uncheck boxes to select/unselect schedules you want to bring into the

current year’s tax return

11. Click on Roll Forward to open the tax return

When you roll forward data from the previous year, you have to review this data.

Review rolled forward data

Please see the following instructions on how to review data that has been rolled forward
from the previous year:
1. Click on Check & Calculate Return to generate a list of data that needs to be

reviewed.
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j_@ Individual Tax Return Tax year 6 April 2016 to 5 April 2017:- Thomas Miller: (1234567895) =}
Summary | Tax Return (SA100)  Tax Calculation Summary (SAT10) | Submission History I Activity Log I

[

@Print - I}PGetValuesfrom HMRClI%Che:k&Ca\culateRetumlL:gSendtoC\iantforReviaw |?\ Submit to HMRC w%(omplete u‘;‘gDiscard &= Send eMail =

Underpaid tax Seff Assessment
7. Underpaid tax for earier years included I:I 3. Outstanding debt included in your l:l 1. Total tax, Student Loan repayment,
in your tax code for 2016-17 tax code for 2016-17 Class 2 MICs and Class 4 MNICs due
8. Underpaid tax for 2016-17 included |:| before any payments on account
in your tax code for 2017-18 2. Total tax, Student Loan repayment,

Payments on account
10. Claiming to reduce 2017-18 payments on account O

Class 2 MICs and Class 4 MNICs overpaid

4. Class 4 NICs due

Blind person’s surplus allowance and mamied couple’s surplus allowance 4.1.Class 2 NICs due

us allowance you 13. Mamied couple's surplus allowance l:l
5. Capital Gains Tax due

you can have

6. Pension charges due
Adjustments to tax due
14. Increase in tax due because of l:l 16a. Payments already made towards |:] Payment schedule
adjustments to an earlier year 2016-17 payments on account Total tax, Student Loan repayment and
15. Decrease in tax due because of I:I 16b. Any other payments, not included I:E Class 4 NICs due/{overpaid) before any
adjustments to an earlier year in boxes 14, 15 or 16a, made payments on accourt
16. Ay 2017-18 repaymert you are I:I towards your 2016-17 tax bill Unpaid tax
claiming now
Payments already made
17. Any other information

HMRC Digital Tax Account central values Total tax, Studert Loan repayment and
- - Class 4 NICs due/{overpaid)

First payment on account for 2017-18

Total payment due to HMRC on or before
31st January 2018

Second payment on accourt for 2017-18
due to HMRC on or before 31st July 2018

Refund to be paid to you now

b o WL |

Created by Mive Raj 11/09/2017 13:50: Last modified by Mive Raj 11/09/2017 16:45 Form State: Edit @

2. An Example is as follows:

Individual Tax Return Tax year & April 2016 to 3 April 2017:- Thomas Miller: (1234367395) - Errors - O >
ygh Print Copy Copy All Delete %% Delete All | 5 Close

‘Employment has data still to be checked after being rolled forward

:UK Property has data still to be checked after being rolled forward

Capital Gains Summary has data still to be checked after being rolled forward

Tax Return (SA100):- Income: Box 1 has data still to be checked after being rolled forward

Tax Return (SA100):- Income: Box 2 has data still to be checked after being rolled forward

Tax Return (SA100):- Income: Box 4 has data still to be checked after being rolled forward

Tax Calculation Summary (54110): Box 16a has data still to be checked after being rolled forward
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3. From the Individual Tax Return Summary screen, go into the supplementary
schedules with rolled forward data by clicking on the arrow symbol to the side of
each schedule

4. From within these schedules, to review the entries, open each item and click on
Save & Close

5. Go to the Tax Return (SA100) tab

6. You need to go into all the relevant tabs (refer to the list in the above image) under
this section to review entries within the wizards (boxes with a red arrow symbol to
its side)

7. Click on the arrow symbol to open the wizards

8. Within these wizards, open the entries individually to review them before clicking
on Save & Close

9. Go to the Tax Calculation Summary (SA110)

10. Follow steps 5 and 6

Page 7 of 26 © BTCSoftware Limited 2017



Individual Tax Return Guide

Individual Tax Return

The Individual Tax Return is made up of three sections:
Summary

Tax Return (SA100)

Tax Calculation Summary (SA110)

15 Individual Tax Return Tax year 6 April 2016 to 5 April 2017:- Thomas Miller: (1234567895)* =N =R
Summary | Tax Return (SA100) I Tax Calculation Summary (SA110) | Submissicn History I Activity Log I
@Prmt - “P Get Values from HMRC @5 Check & Calculate Return Ll:aSend to Client for Review i% Submit to HMRC F;g Complete '-Cﬁ[)\scard =1 Send eMail

Client Details Information
Reference |1DD‘317 ‘ NI Mumber |A5345&54 Retum Status In Progress
Title Mr Sex Male Tax District  [567 | / [755612 Submission Count [0 |

Forename |Thnmas ‘ UTR |12M56?395 Submission IRMark ‘
Sumame  [Miller | Telephone  [01450852963
Intemal Mates - Not for Submission
Date of Bith [08/05/1981 | gnoause‘s | Mobie (07956823841
{t]
lzsue Date 06/04/2017 -IS—IE.;DW UK () i
us

Address Details

Issue Address

[ 354 South Avenus.YOZ1 5GH | [ New Address || Ecit Address

[] Address is different to lssue Address as printed on the Motice to Complete a Tax Retum

New Address | Edit Address

What makes up the Tax Retum

Employment ] Partnership (full) D] Capital Gains Summary ]
Minister of Religion D] Partnership (short) D] xx‘:ﬂ Remittance D]
Setf-employment full) 5] UK Property | Additional Information  [1[F]
Self-employment (short) D] Foreign D] File Attachments D]
Lloyd's Underwriter D] Trusts etc. D]

heck if you disposed of any chargeable assets (including, for example, stocks, shares, land and property, a business), or have any chargeable gains. If checked, read the n4 Form State: Edit @
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Summary
This section contains client details and address details that are picked up from Practice
Manager. It also contains the supplementary schedules that make up the Tax Return (e.g.,

Employment, UK Property pages, etc.)

Supplementary schedules can be accessed by checking the boxes for the schedules that

need to be completed. To go into a schedule, click on the arrow symbol to the right of the

checkbox.

Get Values from HMRC
The Get Values from HMRC is an Application Programming Interfaces (APIs) facility which

allows agents to retrieve client data for pre-populating Self-Assessment (SA) returns.
The following client data is being made available through the APIs:
e PAYE data, including employments, benefits, income and tax

e National Insurance contributions (NICs) data, specifically aimed at self-employed

taxpayers
e Marriage allowance data

To use this facility, agents need to grant authority to their accounting software
(BTCSoftware) to access their clients’ HMRC data, and also undertake security for each
Government Gateway (GG) account they currently use. Agents will need to complete 2-
Step Verification (2SV) to secure each Government Gateway accounts used with the new

APls.

1% Individual Tax Return Tax year 6 April 2016 to 5 April 2017:- Thomas Miller: (1234567895) = o
Summany ] Tax Return (SA100) ] Tax Calculation Summary (SA110) ] Submission History ] Activity Log ]

@Ermt - \bget Values from HMRC .f/j Check & Calculate Return U Send to Client for Reyiew :;D\\gubmit to HMRC n:;'ﬁzgompleta "4 Discard | = Send eMail - |

You can access the API link Get Values from HMRC from the toolbar
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Tax Return (SA100)

Navigate to the Tax Return (SA100) tab

j@ Individual Tax Return Tax year & April 2016 to 5 April 2017:- Thomas Miller: (1234567295)

Summary | Tax Return (SA100) |Tax Calculation Summary (SAT10) ] Submission History } Activity Log ]

(il Print + | (&) Get Values from HMRC [ Check & Calculate Return (18 Send to Client for Review (3 Submit to HMRC
Income l Tax Reliefs ] Student Loan, Child Benefit and Marriage Allowance } Finishing your Tax Return ]

Interest and dividends from UK banks, building societies etc.

1. Taxed UK interest etc. *

2. Untaxed UK intersst etc. 3
3. Untaxed foreign interest »
4. UK company dividends 3

LK pensions, annuities and other State benefits received
8. Annual State Pension »

9. State Pension Lump Sum l:l
10 Taxtakenoffbox s [ |
11. Cther non-state pensions 3

5. Cther dividends
&. Foreign dividends

7. Tax taken off fareign divs.

13. Taxable Incapacity Benefit
14. Tax taken off box 13
15. Jobseeker's Alowance

16. Other taxable State Pensions
and benefits

[ ™
L™
L]

LM
L]
LM
L ™

12 Tax taken off box 11 |:|

Cther UK income not included on supplementary pages
17. Other taxabls income 3

L]
L ]

20. Benefit from pre-owned assets 3 I
H

18. Allowable expenses

19. Tax taken off box 17

POHE

] Complete

)

L5 Discard | &1 Send eMail :?\_HMRC Help -

Created by Mive Raj 10/08/2017 14:53 : Last modified by Nive Raj 17/08/2017 17:21
This screen is made up of 4 tabs:
Income (page TR 3)

Tax Reliefs (page TR 4)

Student Loan, Child Benefit and Marriage Allowance (page TR 5)

Finishing your Tax Return (pages TR 6 & TR 7)

Form State: Edit @

Entries can be made directly into the given boxes or you can use the wizards to make

multiple entries.

For Example, you can either enter the total consolidated figure for Taxed UK interest or you

can use the wizard to provide details of each item. To do this follow the steps below:

Page 10 of 26
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1. Click on the arrow button side of the box for Taxed UK interest

Interest and dividends from UK banks, building societies etc

1. Taxed UK interest etc. @

2. Click on Add/Add Many

& Box 1. Taxed UK interest etc, ? *

ds Print IP Add”» Add Many] 2 Amend Delete Delete All Save Changes [ Save & Close Y& Close .i\ HMRC Help -

Met 0.00 Tax 0.00 Gross 0.00
Individual Tax Return Tax year & April 2016 to 5 April 2017:- Thomas Miller: (1234567893)

3. Then, key in the details about an item

&5 Box 1. Taxed UK interest etc.- BP Interest® 7 X

[ Save & Add Another] [ Save & Close| ¥, Close | (7) HMRC Help ~

Date Description AAC Mo. or Reference Met Amourt Tax Deducted  Gross Amount
|05/04/2017 | [BP Interest | | | | ho.oo] | 250] | 12.50]
Taxed UK interest etc. — the net amount after tax has been taken off - read the notes. | Thomas Miller: (1234367883)

4. Click on Save & Add Another/ Save & Close

&5 Box 1. Taxed UK interest etc.* ? H
EnPrint |b Add W Add Many 535 Amend - Delete 33 Delete All | [ Save Changes |[&]f Save & Close | 5 Close | () HMRC Help -
MNo. Date Description Met Tax Gross

1 05/04/2017 BP interest 1000 250 1250

2 05/04/2017 Barclays Interest 500 125 625

Met 15.00 Tax 3.75 Gross 1875
Individual Tax Return Tax year & April 2016 to 5 April 2017:- Thomas Miller: (1234567885)
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5. After adding multiple items within the wizard click on Save & Close

Supplementary Schedules
Supplementary schedules can be accessed through the Summary tab. To go into a

schedule:

o Check the box to the right of the schedules that need to be completed

e Click on the arrow symbol to the right of the checkbox
Further guidance on certain important sections are as follows:

Capital Allowances

Linking with BTCSoftware AP Solution

Importing Accounts from Accounts Package

Capital Gains Summary

Capital Allowances
The Capital Allowances calculator can be found on Self-employment (full) (iii)/Self-
employment (short) (ii). Please see the following instructions on how to complete the

Capital Allowances section.

1. Click on View/Edit Capital Allowances Details from within the Self-employment

schedule

Tax allowances for vehicles and equipment (capital allowances)

|j@ View,/Edit Capital Allowances Detailsl Print Capital Allowances Details Delete Capital Allowances Details

2. This opens the Capital Allowances Calculator that will calculate all necessary

allowances and pool balances based on the information that is entered by the user
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j_@ Capital Allowances Calculator 2017: 26/06/2015 to 23/06/2016 ?

Main Summary - Plant and Machinery | Main Summary - Buildings | Main Summary - Sundry | Allowances Claimed Summary
Save Changes [ Save & Close 5 Close I‘E\ HMRC Help -

Main Summary - Plant and Machinery {no private use restrictions)

. : 1 #a P Single Assets Single Assets Single Assets
The Main Pool Special Rate Poal Long Life Poo Private Use Shert Life Expensive Cars
45 viewsEdit 45 viewsEdit View/Edit 45 viewsEdit 45 view/Edit 45 viewsEdit

WDV Brought Forward

Total Additions

AlA Claimed
Eligible for FYAs
Met Exp. after Waiver

Disposals

WDA/Small Poal

WDA Waived

Balancing Allowance

Balancing Charge

Frhs
FrAs Waived
Met Exp. after Waiver

|
|
|
|
Eligible for FYAs |
|
|
|
WDV Caried Forward |

S266 Election taken upon ceasing

| Thomas Miller: (12345678095

3. There are different sections on the capital allowances calculator such as Plant and
Machinery, Buildings, Sundry and Allowances Claimed Summary.

4. If you are using BTCSoftware for the first time for a given client, this is where you
would key in any WDV Brought Forward amount under the relevant category.

5. To add asset additions/disposals to the pool, click on View/Edit under the relevant

section
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& Capital Allowances 2017: Main Pool ? *
[ Print b Add]=s Amend Delete Delete All Save Changes [Eff Save & Close Y& Close IE\ HMRC Help ~
Individual Tax Return Tax year 6 April 2016 to 5 April 2017:- Thomas Miller: (1234567895)
6. Click on Add to enter individual asset details
45 Capital Allowances 2017: Main Pool® ? d

Main Pool Asset Detail

[ save Changes |[E] Save & Close| &

General asset details

Close | (7) HMRC Help »

Brief description of asset

Azset addition

Asset disposal

Asset addition details

Asset disposal details

Date of addition I:I Disposal details
Eligible for FYA Date of disposal
Eligible for FYA @100 MNone Original cost

Disposal proceeds

Disposal to poal

&l R’

Disposal profit/loss)

| | 0.0

Check this box if the asset has been disposed from the pool

| Thomas Miller: (1234567895)

7.

8. Click on Save & Close
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Input the details, for the asset addition and/or disposal
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& Capital Allowances 2017: Main Pool ? *
@EhPrint [b Add 6% Amend X Delete ;35 Delete All | [ Save Changes |[&] Save & Close |8 Close |(Z) HMRC Help ~
Ma. Description Addition Date Cost Digposal Date  Proceeds

1 |Van | 26/02/2016 25/06/2016

Individual Tax Return Tax year 6 April 2016 to 5 April 2017:- Thomas Miller: (1234567895)

9. After adding the assets to the pool, click on Save & Close

45 Capital Allowances Calculator 2017: 26/06/2015 to 25/06/2016 ? X
Main Summary - Plant and Machinery | Main Summary - Buildings | Main Summary - Sundry | Allowances Claimed Summary
& save Changesﬂ Close 1‘3\ HMRC Help -
Main Summary - Plant and Machinery {no private use restrictions)
The Main Fool Special Rate Fool Leng Life Poo S;E':t:sjis Sigﬂ: rtﬂlf'r??s Efj:g;ﬁsé Ers
45 viewsEdit 45 view/Edit View/Edit 45 view/Edit 45 view/Edit 45 view/Edit
WOV Bt Foverd | | | | | | | | |
Total Additions | Zﬂﬂﬂﬂﬂﬂl | | | | | | | |
AlA Claimed | (20.000.00)] | | | | | |
Eligible for FYAs | 000] | 0.00] | 000 | 0.00]
Met Exp. after Waiver | D.ﬂ[ll | | | | | |
Disposals [ (500000] | | | | | | | |
WDA/Small Pol | 0.00] | 0.00] | | | | | |
WoAWaed | | | | | | | | | |
Balancing Allowance | D_ﬂ[ll | D.ﬂ[ll | | | | | |
Balancing Charge | 15.000.00] | 0.00] | | | | | |
Eligible for FYAs | 000] | | | | | |
P | ou | | | | | |
Frés Waived | 0o0| | | | | | |
Net Exp. after Waiver | 000] | 0.00] | 000 | 0.00]
WDV Caried Forward | 000 | 0.00] | | | | | |
S266 Election taken upon ceasing
Arnount of WDV brought forward from the last accounting/basis period (Main pool) | Thomas Miller: (1234567895)

10. The Balancing Charge/Balancing Allowance is calculated dependant on the entries
made

11. Click on Save & Close once all relevant information is completed
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Linking with BTCSoftware AP Solution
If you are using BTCSoftware to prepare the sole trader accounts, you are able to import

year end accounts data into the Self-Employment (full) pages of the tax return and this will

be a direct link between BTCSoftware’s accounts and the tax module.

1@ Individual Tax Return 2017: Self-employment (full) (SA103F):- rgf*
Self-employment (full) (i) | Self-employment (full) (i) Self-employment (full) (iii) ISBIf—emprment (full) I:i\.r:ll (Other Infarmation |
& 5ave Changes ﬁ Save & Close %5 Close I[:@ Link to Accounts |.-|:-] Import from Accounts Package .é\ HMRC Help -

1. Click on Link to Accounts from within the Self-employment (full) schedule

(¥ Import Year End Account Details ? >

[:@h"npnrt Year End Accounts Details | ¥ Cloze

Business Mame Mature of Trade Perod Stat Period End  Checked Status
| Thomas Miller T/A Miller Associates 06/04/2016 | 05/04/2017 | Yes | In Progress ||

Transport

Individual Tax Return Tax year & April 2016 to 5 April 2017:- Thormas Miller: (1234567295)

2. Highlight the Business

3. Click on Import Year End Accounts Details
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Importing Accounts from Accounts Package
If you are using CaseWare, IRIS, Sage or VT, you are able to import a set of sole trader
accounts into the Self-Employment pages of the return. You will need to extract the file

from your accounting package and save a copy locally on your machine or on a Clipboard

(VT).

1. Click on Import from Accounts Package

1@ Individual Tax Return 2017: Self-employment (full) (SA103F):- rgf*
Self-employment (full) (i) ] Self-employment (full) (i) Self-employment (full) (iii) ]Self—emplwment (full) [iv]] (Other Information ]
& 5ave Changes ﬁ Save & Close %5 Close [:@ Link to Accounts .EJ Import from Accounts Package l?‘l HMRC Help -

2. Choose the import method from the option available from the drop-down menu

# J Import from Accounts Package ? X

Choose the import methodto use | Caseln/are

CaseWare
Iris

Sage

SNF (VT) Clipboard
I - (7 i

3. Click on Import
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Capital Gains Summary
The Capital Gains Summary includes pages CG1, CG2, CG3 and CG4 of the SA108

supplementary schedule. There are two ways to enter information into this section.

Enter consolidated figures using this form

Enter details for each individual Transaction

4 Individual Tax Return 2017: Capital Gains Surmary (SA108) ? X
Capital Gains Summary (i) lCapitaI Gains Summary [ii)] Capital Gains Summary [iii)] Other Information ]
55*.-'& Changes H Save & Close ¥3 Close View Computation Working Sheets I‘E_\lHMRC Help ~

Capital Gains Entry Method
| Enter consolidated figures using this fon'nl (O | View/Atach Computation File

I Enter details for each individual Transactionl ® | View/Edit Transaction Details

Residential property (and camied interest)

13, Canied Interest |:|

Other property, assets and gains {or claiming Entrepreneurs’ relief)

19. Losses in the year I:I

21. Gain or loss from Real Time I:l
Transaction Tax Retum submission
17. Gains in the year before losses I:I 22. Tax on gains in bax 21 already charged I:I
18. Attributed gains where personal losses I:I

cannot be set off

Thomas Miller: (1234567893)

Enter details for each individual Transaction
Choose this option to enter details of each individual transaction. Please see the following

instructions on how to do this:

1. Click on View/Edit Transaction Details
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[ Add]w Add Many 52 Amend

Delete

% Individual Tax Return 2017: Capital Gains Detail (SA108)

4 X

Delete All | [ Save Changes IE?SQ‘.’E&GDEE & Close EE? HMRC Help ~

Individual Tax Return Tax year & April 2016 to 3 April 2017:- Thomas Miller: (1234567895)

2. Click on Add

1@ Indrvidual Tax Return 2017 Capital Gains Detail (S4108)*
Capital Gain Detail |

B Save & Close | %3 Close | (7) HMRC Help -

Asset Details
Description

Property

Type Property and Other Assets and Gains |

Acquisition & Enhancement details

Date of acquisition 22/08/2016
Cost of acquisition 100,000.00

Incidental costs of acquistion

Improvement costs

(] Part disposal
[] Estimate or valuation used
Submitted Mon-esident Capital Gains Tax retum
(] Submitted Real Time Transaction Tax retum
Beneficiary of non-Resident Trust

Disposal/Sale

Date of disposal 05/04/2017

Disposal proceeds

Incidental costs of disposal
Met disposal proceeds 100,000.00

Total allowable costs

Gain/(Loss) over onginal cost (20,000.0:0]

Qualifies for Seed Enterprise
Investment Scheme

Reliefs |
Gain/(Loss) after reliefs

> |

(20.000.00
Qualfies for Entrepreneurs” Relief

Total logses deducted

: B8 |B
| 2|8 |8
E E E|E z

Met gain/{loss) (20.000.00;

he improvement costs relating whelly to the part of the asset which has been disposed - | Thomas Miller: {1234567895)

Page 19 of 26

© BTCSoftware Limited 2017




Individual Tax Return Guide

3. Click on Save & Close after adding the details

& Individual Tax Return 2017: Capital Gains Detail (54108) 7 >
b Add W Add Many IE;ﬂ.merud A Delete 43 Delete All | i Save Changes ﬁnge&Close ) Close 'E\‘ HMRC Help ~
Mo. Type Description Date of disposal  Gain/(Loss) after reliefs  Total losses deducted  Met gain/{oss)

Property and Other Assets and Gains 05/04/2017 (2000000)] 000 (20.000.00)

Individual Tax Return Tax year 6 April 2016 to 5 April 2017:- Thomas Miller: (1234367895)

4. Continue to add multiple transactions

5. Click on Save & Close once complete

Enter consolidated figures using this form
Choose this option to enter consolidated figures into the capital gains pages and attach a

computation file produced externally or you may enter the details on the Other Information

tab. To attach a computation file, follow the steps below:

1. Once you have entered the consolidated figures, Save & Close the Capital Gains

Summary (SA108) screen

What makes up the Tax Retum

Employment 3 Partnership (full) DH Capital Gains Summary 3

_ o B Residence. Remittance
Minister of Religion DH Partnership (short) DH bais elc. DH
Self-employment {full) 3 UK Property 3 Additional Information DH
Self-employment (short) DH Foreign DH File Altachment= 1'
LUoyd's Underwriter DH Trusts etc. DH

2. To attach the PDF computational file, Check the box for File Attachments
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& Attach PDF files

?

Ed

b Add Ii?im'n’:ncl Delete Delete Al | [ Save Changes ﬁSave&Close 5 Close @'«-"irsziIE I:?:)HMRC Help ~

Individual Tax Return Tax year & April 2016 to 5 April 2017:- Thomas Miller: (1234567895)

3. Click on Add

G Attach PDF files* ? ¥

I Desc:'iptinnl |Cap'rta| Gains Computation |

File name |C:\Users\Nive‘xDeslctup\Capital Gains Computation 2017 pdf |

Chient Folders oKk |} Cancd

| Thormas Miller;: (1234567895)

4. Enter the Description
5. Click on Browse to choose the file

6. Click Ok

Tax Calculation Summary (SA110)
The Tax Calculation Summary (SA110) is where you would make entries in relation to

Underpaid tax, Payments on Account etc.
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Check & Calculate Return

1. Click on Check & Calculate Return from the toolbar after completing all of the

necessary entries on the SA100 return plus the supplementary schedules.

j_@ Individual Tax Return Tax year 6 April 2016 to 5 April 2017:- Thomas Miller: (1234567895)
Summary I Tax Return (SA100)  Tax Calculation Summary (SA110) ]Submissinn History ] Activity Log ]

= o

@ Print - 'J:r\ Get Values from HMRCllﬁ Check & Calculate Returnll-\:gSend to Client for Review '-__)\ Submit to HMRC %Complete a;‘g'Discard £ Send eMail

Underpaid tax

7. Underpaid tax for eardier years included l:l 9. Outstanding debt included in your l:l
16-17 tax code for 2016-17

in your tax code for 20

8. Underpaid tax for 2016-17 included I:I
in your tax code for 2017-18

Payments on accourt

10. Claiming to reduce 2017-18 payments on account 1

Blind person's sumplus allowance and manied couple's suplus allowance

13. Mamied couple's surplus alowance l:l

you can have

Adjustments to tax due

14 Increase in tax due because of I:I 16a. Payments already made towards Y I
adjustments to an earier year 2016-17 payments on account

15. Decrease in tax due because of I:I 16b. Any other payments, not included S I
adjustments to an earlier year in boxes 14, 15 or 16a, made

16. Any 2017-18 repayment you are l:l towards your 2016-17 tax bill

claiming now

17. Any cther information HMRC Digital Tax Accourt certral values

Seff Assessment

1. Total tax, Studert Loan repaymert,
Class 2 NICs and Class 4 NICs due
before any payments on account

2. Total tax, Student Loan repayment,
Class 2 NICs and Class 4 NICs overpaid

4. Class 4 NICs due
4.1.Class 2 NICs due

5. Capital Gains Tax due
6. Pension charges due

Payment schedule

Total tax, Studert Loan repayment and
Class 4 NICs due/{overpaid) before any
payments an account

Unpaid tax
Payments already made

Total tax, Student Loan repayment and
Class 4 MICs due/{overpaid)

First payment on account for 2017-18

Total payment due to HMRC on or before
et January 2018

Second payment on account for 2017-18
due to HMRC on or before 31st July 2018

Refund to be paid to you now

FAPRHITTIAR

Created by Nive Raj 11/09/2017 13:50: Last modified by Nive Raj 11/09/2017 16:45

Form State: Edit @

2. This will run through various checks in the background and warn you of any

errors you might have made on the return.

@ BTCSoftware PM Solution 2017 ?

This Tax Retum was checked and calculated successfully

View SA302 Finish |
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3. Click on View SA302 after the Tax Return was checked and calculated

successfully.

Printing the Tax return along with the SA302 summary & the Payment Schedule
1. To do this, from the summary screen, click on Print > Tax Return
jﬁ’ Individual Tax Return Tax year & April 2(

zx Return (54100) Tax Cal
YWalues from HMRC

Tax Calculation (S4302) d

o

8. Underpaid tax for 2016-17 included
in your tax code for 201718

2. Choose the pages you want to include in the print by checking the relevant boxes

5% Tax Return Print - Form selection ? >

Dow Do | oo

=-_JAl ipart selected)
E----Eouering Letter

--Ta:-: Retum

[#] Tax Calculation and Payment Schedule (SA302)

: [] Schedule Summary

|:| Data Input Report
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3. Then, click on Create Report
4. You then have options to Email, Print, Preview or use MyDocSafe (37 party API to

cater for GDPR Regulations)

9 Print:- Individual Tax Return for Tax year & April 2016 to 5 April 2017 ... ? =
Printer Mame HFETSRAC (HF Officejet Pro 6830) w Setup...
MyDocSafe Email Save POF Prirt Preview... Close

Submitting the Individual Tax Return
Once the Individual Tax Return has been checked and calculated and you have authority to

file, you can then proceed to the submission of the return to HMRC.

Payments already made
17. Any other information

HMRC Digital Tax Account central values Total tax, Student Loan repayment and
Class 4 NICs due/{overpaid)

First payment on accourt for 2017-18

Total payment due to HMRC on or before
st January 2018

Second payment on account for 2017-18
due to HMRC on or before 31st July 2018

Refund to be paid to you now

{5 Individual Tax Return Tax year 6 April 2016 to 5 April 2017:- Thomas Miller: (1234567295) =N ===
Summary I Tax Return (SA100)  Tax Calculation Summary (SA110) l Submission History ] Activity Log ]
u‘gh Print - |*\_ Get Values from HMRC .fé Check & Calculate Return mﬁ Send to Client for Review [F-_)_\ Submit to HMRC % Complete u.;g Discard | &1 Send eMail =
Underpaid tax Self Azsessment
7. Underpaid tax for earier years included I:I 5. Outstanding debt included in your l:l 1. Total tax, Studert Loan repayment, I:I
in your tax code for 2016-17 tax code for 2016-17 Class 2 MICs and Class 4 MICs due
B Undempaidtaclor 20161 7incuded [ | before any payments on account
in your tax code for 2017-18 2 Totaltax, Student Loan repaymert, I:I
Class 2 MICs and Class 4 MNICs overpaid
Payments on account
10. Claiming to reduce 2017-18 payments on account O
4, Class 4 NICs due ]
Blind person’s surplus allowance and mamied couple’s surplus allowance 41 Class 2 NICs due I:I
13. Mamied couple's surplus allowance l:l
you can have 5. Capital Gains Tax due I:I
€. Pension charges due I:I
Adjustments to tax due
14. Increase in tax due because of I:l 16a. Payments already made towards » I Payment schedule
adjustments to an earlier year 2016-17 payments on account Total tax, Student Loan repayment and
15. Decrease in tax due because of I:I 16b. Any other payments. not included Y I Class 4 NICs due/(overpaid) before any
adjustments to an earlier year in boxes 14, 15 or 16a, made payments on accourt
16 Ay 20171Brepayment youzre [ | fowards your 2016-17 tax bil Unpaid tax
claiming now

Created by Nive Raj 11/09/2017 13:50: Last modified by Nive Raj 11/09/2017 16:45 Form State: Edit &2

1. Click on Submit to HMRC from the toolbar

2. The Tax Return Submission window opens as below
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"_?‘\‘ Tax Return Submission 7 %

£ Print (7) HMRC Gateway Status | [B) Options | (7) HMRC Help ~

Enable Submit. | confim | have authority from my client to submit this Retum Close

Individual Tax Return Tax year & April 2016 to 5 April 2017:- Thomas Miller: (1234567395)

3. Check box on the bottom of this window ‘Enable Submit. | confirm | have authority
from my client to submit this Return’

4. Click on Submit

"}\ Tax Return Submission ?
i Print Submit | () HMRC Gateway Status | [B) Options | () HMRC Help -

Date User Detail

110920017 1710 Nive Raj : Creating New SA100 retum for submission

110920017 1710 Nive Raj : New SA100 retum created successfully

11709720017 1710 MNive Raj : Commencing submission: Attempt 1

117092017 1710 Mive Raj : Retum received by HMRC

1170972017 1710 Mive Raj : Checking with HMRC for acceptance: Attempt 1

117092017 1710 Nive Raj : Retum accepted by HMRC

11092017 1710 Nive Raj : New SAT00 retum submission successful

110920017 1710 Nive Raj : HMRC Response text as follows:-

110920017 1710 Nive Raj :  HMRC has received the HMRC-5A-5A100 document ref: 1000000177 at 17.10 on 11/08/2017.
1170920017 1710 Nive Raj :  The associated |[Rmark was: 36RYFINTKZNLXWM7WBB22W5ZGEKFIBBZ.
110920017 1710 Nive Raj :  We strongly recommend that you keep this receipt electronically,

1170920017 1710 Nive Raj :  and we advise that you also keep your submission electronically for your reconds.
1170972017 1710 Mive Raj :  They are evidence of the information that you submitted to HMRC.

117092017 1710 Nive Raj :  Submission Comelation Id: EEB54731ABS54E40B330F673FD561ER
1170972017 1710 Nive Raj : New SAT00 retum submission successful & complete

Enable Submit. | confim | have autharity from my client to submit this Retum [] Close
Individual Tax Return Tax year & April 2016 to 5 April 2017:- Thomas Miller: (1234567893)
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5. Once the tax return has been submitted successfully, you will be prompted to mark

the return as complete

BTCSoftware PM Solution 2017

This Tax Return was successfully submitted to HMRC,

Would you like to mark this Tax Return as Complete?

Yes Mo

6. Click on Yes and the return will be marked as complete
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