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This document demonstrates how to transfer data from a Partnership Tax Return to an 
Individual Tax Return. 

Assuming that the Partnership Tax Return has been completed, the straightforward 
process is as follows: 

Open the selected Partner's Individual Tax Return: 

1. Open the Client (Individual) window 
▪ Go to Client > Individual from the top toolbar 

       
2. Choose the client from the client list on the right window 
3. Navigate to the Tasks & Tax Returns tab on the left window 

 
4. Highlight the Individual Tax Return 
5. Click on View/Edit Individual Tax Return from the toolbar 
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Open the Partnership (full)/(short) supplementary page: 

1. Check either Partnership (full)/Partnership (short) from the list of supplementary 
schedules under What makes up the Tax Return 

2. Open the Partnership pages by clicking on the arrow symbol to the side of the 
relevant partnership schedule 
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3. Click on Add 

 
4. Click on Import from Partnership Tax Return from the Partnership (full) 

(i)/Partnership (short) (i) 

 
5. Highlight the Partnership Trade 
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6. Click on Import Partnership Data 

 
7. Click on Yes to the warning message 
8. The data will be imported and the relevant boxes in the Partnership Supplementary 

pages will be populated as shown below: 
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9. Click on Save & Close after completion 

Please Note: Should the Partnership Return be amended once data has already been 
transferred to the Individual Tax Return warnings will be raised BOTH in the Partnership Tax 
Return and the Individual Tax Return - thus helping to prevent changes being made in the 
Partnership Tax Return that are not reflected in the Individual Tax Return.  

The warnings appear as follows: 

(a) The warning in the Partnership Tax Return when an amendment is made AFTER 
data has been transferred to the Individual Tax Return: 

 
(b) A similar warning will appear in the Individual Tax Return when re-opening the 
Partnership supplementary pages: 
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Warnings are also given in both the Individual and Partnership Tax Returns at the Check 
Return stage, prior to submission, if the data on the related returns is not symmetrical. 


